From Doing Honest Work In College, by Charles Lipson (2004)


The Three Principles of Academic Honesty

1. When you say you did the work yourself, you actually did it.

2. When you rely on someone else’s work, you cite it. When you use their words, you quote them openly and accurately, and you cite them, too.

3. When you present research materials, you present them fairly and truthfully. That’s true whether the research involves data, documents, or the writing of other scholars.

Tip on reading more efficiently: 

Don’t sit down, open an article or nonfiction book to the first page, and try to read it straight through. It helps to get an overview first. Look at the introduction, conclusion, and table of contents. If it’s an article, read the abstract and section headings. Then read the introduction and conclusion. You don’t have to keep the ending secret. It’s not a mystery novel. After this overview, you’ll have a good sense of the overall work and can begin more detailed reading.

Tips on writing honest papers:

· Cite other’s work whenever you rely on it.

· When you use someone’s words, quote them accurately, mark them as a quotation, and include citation.

· When you paraphrase, use your own distinctive voice, not a facsimile of the author’s. Be sure to include a citation.

· Never represent anyone else’s work as your own.

· Never hand in the same paper to two classes unless you have permission from both instructors.

· Never buy, sell, or “borrow” papers. Do your own work.

Tips on avoiding plagiarism: 

· When in doubt, give credit by citing original source.

· If you use an author’s exact words, enclose them in quotation marks and include a citation. 

· If you paraphrase another author, use your own language. Don’t imitate the original. Be sure to include a citation.

· If you rely on or report someone else’s ideas, credit their source, whether you agree with them or not.

Tips on Web research:

· Screen the quality of information you get off the Internet.

· Move beyond your targeted search and look for background materials to provide essential context. That means reading books and articles as well as Web content.

· Don’t drag-and-drop too much into your notes. Summarize the information in your own words.

· Have a clear system, such as Q-quotes, to mark any material you drag-and-drop.

· Be sure to write down the URL of Web pages you use and the date you accessed them so you can cite them later. It’s also a time-saver if you need to go back to the site. That’s true for database identification numbers too. Be sure to write them down. 

