Carroll, COM 303 


Study Guide for 303 final

General remarks:

Test will be open book, open note, open Web. Bring Grandma if you want, and wear your lucky shorts. But you will work alone and not collaborate with anyone in the class. You will have two hours >> this is a hard deadline.

Likely format:

I. Grammar & Usage 

Choose the right word to complete/correct the sentence.

II. Style 

· Correct sentences for mostly for style, but also for spelling, grammar & usage.

· Choose the correct sentence or statement based on style.

Specific to AP Style, brush up on:

· Datelines

· Grammar, spelling and punctuation

· Quoting and attribution

· Numbers

· Titles and affiliations

· Company, product, institutional names

· Addresses

III. From your notes – questions covering topics we discussed, lectures, readings, etc. No surprise attacks here. Straight from our class times together. Your recall, note-taking and understanding of the major emphases of our in-class lectures will be tested here. 

V. Editing 

One story to edit to fit, check for errors and for which to write a headline, also to spec.

Some tips on the edit:

· Read through carefully once

· Read through again, marking all errors

· Fix the lede if necessary

· Think about the flow of the story and how it might be re-ordered (use lists or diagrams or outlines if that helps)

· Double-check all facts, spellings
· Look up in the style book EVERYTHING you have questions about 

· Look up the things you DON’T have questions about

· Use phonebooks, online sources >> any credible sources you need 

· Don't rush. Don't panic. Breathe.

Best wishes to each of you.
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